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KPI process for external managers - User guide
For the best user experience, we highly recommend using one of these internet browsers:
e Google Chrome 48 or higher
o Firefox 48 or higher
e Safari9 or higher
e Internet Explorer 11 or higher

Go to the following site to log in for the first time: https://portal-pasduediligence.pictet.com/

Click on “Forgot your password?” to create a new password to be used with your work e-mail address.
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3 PICTET

Welcome to the Governance.com Portal
Username or e-mail address

Enter your username or e-mail address

Password

Enter your password

Forgot your password? Submit
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https://portal-pasduediligence.pictet.com/

Click “Request reset link”.
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Forgot your password?

No worries, enter your email and we will get you back on track.

Username or e-mail address

john Hoe@demo.com

Back to sign in Request reset link

W

You will receive an e-mail from due diligence pas@pictet.com. Click on the link and follow the instruc-
tions.

>earch Lurrent Maibox A | Lurrent Mallbox -
new password
Al Unread ByDatev T
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e due_diligence_pas@pictetcom
Date ~ To ©
v Today

Click here to change your password.

due_diligence_pas@pictet.com
Emﬁ:‘vm 5D If you can't click the link, please copy the URL below into your browser and press enter.

https://portal-pasduediligence. 'i\"i)tet.mmfrese‘t/DZI KT-klOHMGLzo7BJbNzU6f2l0s) bYIkWITQUpk8FhNunnRyWFHdumiJWiTQcwIRXTnpPKykP8zIIxSiSDA==

Set your new password with at least:

- 8 characters

- 1uppercase letter
- 1 number

- 1special character
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Afterwards, refresh your internet browser and log in to:

https://portal-pasduediligence.pictet.com/

1 - To access to the survey, go to the “Surveys” menu

MEETINGS

Active meetings

2 —To start the survey click on the “Update” button. It is possible to leave and come back to the survey as
many times as necessary.

"3‘_’[—" ' NGS SURVEYS

Surveys

| 1Comment | ge,  Demo Manager - KPI questionnaire | D Comments
o
View
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https://portal-pasduediligence.pictet.com/

3 — The left-hand side of the screen shows you various information:

How much of it you have already completed.
The structure of the survey with the different parts and questions.
Links to jump to a specific part or question.

A filter to see only certain questions.

SURVEYS

Demo Manager - KP| questionnaire Operations

Q search

Unanswered Questions

Rejected questions

Hide approved questions

~ 3 Operations

3.1 Have you identified any pre or post-trade incident during the last quarter? If yes, please *
provide details
Mo incidert during e last quarter
P
32 Have you undergone any operational issue during the last quarter? If yes, please provide *
details,
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4 — The survey is now open. Click “Continue” or scroll down to go to the next question or menu.

An asterisk indicates mandatory questions.

You can add a comment by clicking the “Comment” button. Comments will not appear on the
answer but will be accessible by the relevant parties at Pictet for additional information. You
should then be contacted by your Investment Management Oversight Officer through this
comment area.

SURVEYS

Export PDF .

Demo Manager - KP| questionnaire Operations

Q search

21 Have you identified any pre or past-trade incident during the last quarter? If yes, please [
provide details.

Unanswered Questions

Rejected questions

No incident during the current year

Hide approved questions

~ 3 Operations

P

w
8}

Have you undergone any operational issue during the last quarter? If yes, please provide *
details,
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5 — The survey must be filled in entirely before you can send it. Check the status on the left-hand side of
the screen to see if you have reached the end. It must read 100% to be able to submit the survey.

SURVEYS

Export PDF .

Demo Manager - KPI questionnaire

Q search
Search... a1
Unanswered Questions
Rejected questions
Hide approved questions
>
>
>
a2

~ 4 Compliance

Compliance

Have you entered into personal transactions during the last quarter? If yes, please provide *
details,

£

ADD COMMENT >

Have you identified any conflict of interest during the last quarter? If yes, please provide *
details,
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If you have not reached 100%, you can use the filter to find unanswered questions. The filter applies to the
part of the survey you are currently completing (i.e. if the survey has different parts, you might have to
apply the filter to different sections to find unanswered questions.)

SURVEYS

Export PDF .

Demo Manager - KPI questionnaire Investmant Management

u had the opportunity to exsrcise vating rights on behalf of the managed sub- *
ring the last quarter?

B  Unanswered Questions
Rejected questions

Hide approved questions

P

~
2 Irwestr@l Management ADD COMMENT >

24 Quarterly market review i
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6 — You can now submit the survey. You will not be able to change the survey once you send it.

SUBMIT FOR REVIEW

Are you sure you want to submit this survey? After you have

submitted the survey, answers cannot be altered.

g

In the “Surveys” section, the status turns green.

SURVEYS

Surveys

RECENTLY OPENED SURVEYS

4 Surveys

. Demo Manager KPI questionnaire
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